Monday, April 22 2024
12 Shawwaal 1445 AH

In this Issue

Ramadan: Celebrating
Creativity and Dedication 1

Wet weather free choice

creativity 2
Upcoming Dates 2
Uniform Policy 3

Nationally Consistent
Collection of Data on School
Students with Disability
(NCCD) 6

Spiritual growth activity for
the school's community 6

Grade 4 Science Excursion 11

Primary Campus: Circle Time
and Respectful Relationship

Program 12
Covid Safe Directives 13
Child Safety Policy 17

Darul Ulum College of Victoria Monthly @ Newsletter
A

Uuazzin

A CALLER TOWARDS SUCCESS

Ramadan: Celebrating
Creativity and Dedication

During the month of Ramadan the secondary
noticeboard transformed into a focal point
of admiration for both students and teachers
alike. Adorning the expansive canvas outside
Building D was a resplendent Ramadan Calen-
dar, bedecked in hues of deep navy and shim-

mering gold.

The magnificence of this display owed itself
to the diligent efforts of two remarkable Year
12A students, Nada Halimi and Nur Thagifah
Hasan. Amidst the bustling rhythm of recess
and lunch breaks, these two students dedicat-
ed themselves over the course of two weeks to
meticulously craft every detail of this awe-in-

spiring calendar.

Their commitment and creativity shone
through every inch of the display, serving as
a testament to their passion and dedication.
Let us all extend our heartfelt appreciation to
Nada and Nur for their outstanding contribu-

tion. Well done!
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Hadith of the Month

[Important] Honour and respect for the
words of Allah (glorified be He) and His
Messenger (peace be upon him) is oblig-
atory on us. Hence, due consideration
needs to be given in the manner in which

we dispose of such material.

Abu Ayub (may Allah be
pleased with him) narrated
that the Messenger of Allah
(peace be upon him) said:
"Whoever fasts Ramadan,
then follows it with six from
Shawwal, then that is (equal
in reward) to fasting every-

day of the year."[At-Tirmidhi]



https://www.facebook.com/dulum.vic.edu.au/

[Ms. Hajra Ahmad - VCE Coordinator]
Wet weather free choice creativity

During one of the indoor play times during lunchtime wet weather, a group of
DUA 4A girls demonstrated a keen penchant for architecture and teamwork.
They patiently built the castle shown below using items available in class. Un-
fortunately, the building was accidentally knocked down and the girls became
utterly disappointed as their teacher had not taken a photo of it yet. They
demonstrated resilience and rebuilt their castle over time to look even better
than the initial one. These are great qualities which will surely come in handy
throughout their lives! [Ms. Lamis Rafei - Primary teacher]
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Upcoming Dates
April and May

29 April - 3 May:
Spelling Bee Competition
29 April - 17 May:

Year 1-6 Problem Solving
Competition

6 May - 24 May:
F - 6 Spelling Bee Competition
8 May:

Cybersafety Well-being Pres-
entation for Year 10 to 12
students

10 May:

Walk safe to School & Healthy
Breakfast

13 - 17 May:

Tarbiyah Competition Grand
finals

13 - 17 May:

National Careers Week
20 - 24 May:

Math Week

Sunnah Corner

On the authority of Abu Hurayrah

(mayAllahbe pleased with him) who
said: The Messenger of Allah (peace
and blessings of Allah be upon him)
said, “Part of the perfection of one’s
Islam is his leaving that which does

not concern him.” [At-Tirmidhi]
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UNIFORM POLICY

Darul Ulum College requires all students to wear the College assigned uniform correctly. There are
two types of uniforms for primary and secondary students which are defined as:

1) Daily Uniform; and
2} Sports Uniform

Students must present themselves in a neat and tidy manner at all times. The College expects that
uniforms are clean and in good condition and that uniforms are of an appropriate size for the
student.

The policy is categorised into two sections: 1) Foundations - Year Four and 2} Year Five - Year
Twelve. Details for each category are outlined below.

FOUNDATION — YEAR 4 BOYS & GIRLS

Boys’ Daily Uniform comprises of: Girls’ Daily Uniform comprises of:

Tunic Shirt (Jalabiya)

Tunic with Pleated Skirt (mid-calf length)

Elastic Waist Pants / Pleated Trouser

Long Sleeve White Polo (worn with Tunic)

Sports Zip Jacket (Winter Season)

Sports Zip Jacket {(Winter Season)

White Cap Foundation and Year 1 only: Leggings (full length)
Year 2 — Year 4: Elastic Waist Pants

White Socks Junior Hijab

Black School Shoes / Black Runners White Socks

School Beanie (for winter season — strictly
DUCV beanie brand)

Black School Shoes / Black Runners

Boys’ Sports Uniform comprises of: Girls’ Sports Uniform comprises of;

Long Sleeve Sports Polo

Long Sleeve Sports Polo

Track Pants

Track Pants

Black Runners

Black Runners

White Cap (same as above)

Junior Hijab (same as above)
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POLICY GUIDELINES

Students must wear the complete Daily Uniform on all days except on days when PE is timetabled.
Students must come to school wearing the complete Sports Uniform on PE days.

Students must wear black school shoes or black runners on all days. Black runners must be worn
for PE classes.

Black or navy gloves, shawl/neck scarf may be worn on cold days.

Parents are advised to label all uniform items with their child’s name.

Make-up, nail polish and jewellery are not allowed to be worn.

Hairstyles must be simple, not coloured and of one size all around. Boys’ hair must not exceed the
earlobe from the back.




YEAR 5 - YEAR 12 BOYS & GIRLS

Boys' Daily Uniform comprises of:

Girls’ Daily Uniform comprises of:

Tunic Shirt (Jalabiya)

Tunic with Pleated Skirt {ankle length)

Elastic Waist Pants / Pleated Trouser

Long Sleeve White Shirt (worn with Tunic)

Blazer Elastic Waist Pants
Jumper Jumper

White Cap Blazer

White Socks Long White Socks

Black School Shoes / Black Runners

Black School Shoes / Black Runners

School Beanie (for winter season — strictly
DUCV beanie brand)

Senior Hijab

White Under-scarf cap

Boys’ Sports Uniform comprises of:

Girls” Sports Uniform comprises of:

Long Sleeve Sports Polo

Long Sleeve Sports Polo

Track Pants

Track Pants

White Cap (as above)

Senior Hijab (as above)

POLICY GUIDELINES

1. The blazer* is a compulsory item that must be worn to school every day of the week. Students
may remove the blazer after the morning assembly.

2. Students must wear the complete Daily Uniform every day of the week.

3. Students must wear the complete Daily Uniform for formal College events as required by the

College.

4. Black school shoes or black runners must be worn every day of the week.

5. Students who do not have white socks and/or a white under-scarf cap may buy these items
from the reception if they are available and if the student possesses the money. Purchasing
these items before reporting to class will not result in any consequence.

6. The Hijab has to be appropriately worn by Year 5 girls and above whereby the material is not
transparent and correctly pinned ensuring the hair, neck, ears and chest areas are fully

covered.

7. Sports Uniform must be worn during PE periods and sporting events along with black runners.
8. Students must bring their Sports Uniforms in their bags to change for their PE classes. Black
runners must be worn during PE classes. Daily Uniforms must be worn after the PE classes

immediately.

9. Black or navy gloves, shawl/neck scarf may be worn on cold days.
10. Hairstyles must be simple, not coloured and of one size all around. Boys’ hair must not exceed

the earlobe from the back.

11. Make-up, nail polish and jewellery are not allowed to be worn.

NOTE: ALL UNIFORM ITEMS MUST BE MANUFACTURED BY THE COLLEGE’S SERVICE PROVIDER, PSW,

EXCEPT FOR THE ELASTIC WAIST SCHOOL PANTS (PROVIDED THEY ARE NAVY BLUE IN COLOUR¥),

BAGS, SHOES AND SOCKS.

*Tracksuits, jeans and traditional pants are not approved school pants.

UNIFORM FOLLOW-UP PROCEDURE

1. The Uniform Officer identifies students who are not wearing the complete and approved
school uniform.

2. The Uniform Officer documents each incident by making an entry into the Pastoral Care
on Schoolbox.

3. The following consequences will be implemented as per the following sequence:

» First offence: Parents will receive an automated pastoral care notification.
Additionally, a letter addressing the issue is sent home with the student to ensure
parental awareness.

¢ Second offence: Parents receive another automated pastoral care notification and a
follow-up letter through the student. Within 24 hours, a phone call is made by the
Uniform Officer to discuss the matter with the parent.

e Third offence: The issue is escalated to the level coordinator for suspension*
processing in consultation with the Head of School, adhering to the standard
suspension protocol outlined in the Student Behaviour Management Policy. Parents of
Foundation to Year 2 students will be called in for a meeting to address the concern in
a timely and effective manner. Unresolved cases will be referred to the principal /
deputy principal.

Important Notes:

Subsequent to each offence, a student will be permitted to remain at school for the day provided
they are issued with a Uniform Pass. A student who does not wear / display the pass will be
subjected to a consequence as per the Behaviour Management Policy guidelines.

*Uniform-related suspensions are not categorised as Level 3 offenses. This type of suspension is
a standalone consequence unrelated to the Behaviour Management Policy. However, the
accumulative number of suspensions (behavioural and uniform related) must be accounted for.
*Uniform-related suspensions are not applicable to students in Foundation to Year 2 levels.

Disclaimer: The Head of School possesses the authority to prohibit a student from attending class
if the uniform / attire is deemed to be unacceptable. In such situations, the student will wait at
the reception to be picked up by the parent / carer.




Nationally Consistent Collection of Data on School Students with
Disability (NCCD)

Every year, all schools in Australia participate in the Nationally Consistent Collection of Data on School Students with
Disability (NCCD). The NCCD process requires schools to identify information already available in the school about
supports provided to students with disability. These relate to legislative requirements under the Disability Discrimi-
nation Act 1992 and the Disability Standards for Education 2005, in line with the NCCD guidelines (2019).

Information provided about students to the Australian Government for the NCCD includes:

e Year of schooling
e Category of disability: physical, cognitive, sensory or social/emotional

e Level of adjustment provided: support provided within quality differentiated teaching practice, supplemen-
tary, substantial or extensive.

This information assists schools to:

e Formally recognise the supports and adjustments provided to students with disability in schools
e Consider how they can strengthen the support of students with disability in schools

* Develop shared practices so that they can review their learning programs in order to improve educational out-

comes for students with disability.

The NCCD provides state and federal governments with the information they need to plan more broadly for the sup-
port of students with disability.

The NCCD will have no direct impact on your child and your child will not be involved in any testing process. The
school will provide data to the Australian Government in such a way that no individual student will be able to be
identified — the privacy and confidentiality of all students is ensured. All information is protected by privacy laws that
regulate the collection, storage and disclosure of personal information. To find out more about these matters, please
refer to the Australian Government’s Privacy Policy.

Further information about the NCCD can be found on the NCCD Portal.

If you have any questions about the NCCD, please contact the school.

Spiritual growth activity for the school's community

Alhamdulillah, by the grace of Allah, we are extremely fortunate to be part of a community which places Allah Al-
mighty and His Messenger (peace be upon Him) in the forefront of everything that we do because we believe that
complete and genuine success lies in the divine way of Islam. Spiritual growth is part of our vision statement. To fur-
ther enhance this reality amongst our students and staff alike, we have developed several programs and activities to
enhance their spiritual growth and well-being as well as instilling the traits of a mindful and successful Muslim in the
minds and hearts of our students and staff at large and set the lifelong spiritual direction for our learners.

One of the activities taking place is the weekly Qur'an Khatam (complete recitation of the Quran) by staff members.
We currently have 4 khatam cycles combined running on a weekly basis from the female, male and DUA campus for
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staff with Khatam dua being read every Thursday. This has greatly enhanced our staff’s engagement with the Qur'an
recitation especially during the month of Ramadhan, the month of the Qur’an.

This has led to Qur'an learning activities of various modalities ranging from Iqra, Naathirah, Qur'an Memorisation,
Tafseer and Arabic classes taking place for staff to further enhance and strengthen their relationship with the book of

Allah. This in turn will have a positive impact on the students as well.

As for the students, once they have completed the Igra reading, the focus is for the students to work at making
Khatam of the Qur‘an and increasing the fluency of recitation. By Year 9, it is anticipated that students would have
completed 1 khatam of the Qur'an per term alongside memorisation a minimum of Juz 30 and basic surahs from the

Qur'an.

Another activity that is running alongside is the termly themes activity- a focus on training and awakening Mindful
Muslims. Students from Year 7 to 9 work on a portfolio every term based on the themes discussed to track their
spiritual progress on a goal chosen at the beginning of every term. Some examples of the portfolio the girls were

working on are attached below.

The theme topics are further discussed daily during the morning assembly with relevant duas read and shared during
the week for students to learn. Amongst the topics that were discussed this term in Secondary Girls campus are:

1. My Muslim Identity- my faith, my salaah, my hijab, my pursuits for knowledge and my dealings with others.
2. Ramadhan - Preparation for Ramadhan, Virtues of Ramadhan, Ramadhan and Tagwa and Laylatul Qadr.

Multiple duas were learnt during assembly this term also. We asked parents to support us in reminding and encour-
aging the students to make these duas and azkar as part of their routine and a means of their spiritual growth and

enhancement.
Some sample portfolio goals the students have worked on during Term 1 are as follows:

[Ms. Aniza Baharin - Senior Coordinator]
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Primary Campus: Circle Time and Respectful Relationship Program
Circle time - Fostering emotional growth for young minds

Circle time has been introduced to Primary this year and it is conducted Grade Theme
on a weekly basis. This is a time when our young learners come togeth- Foundation— Grade 1 | Responsibility
er to share and connect with others.

Grade 2—-3 Calm

During these engaging sessions, children sit in a circle, forming a sup- Grade 46 Honesty
portive environment where they can share thoughts, listen to one an-
other, and participate in various activities. Circle time serves as a tran-
sition between daily activities, providing predictability and comfort. It nurtures a sense of belonging and encourages

empathy.

Our teachers lead the circle, ensuring a safe space for children to express themselves. The themes that were covered
during circle time this term are summarised in the table. Sometimes, we tackle specific issues affecting the class or

individual students.

This activity nurtures the growth of our children by cultivating friendships, enhancing social competencies, and cre-

ating an encouraging learning environment.
Resilience, Rights & Respectful Relationships

Another program was also introduced and centred on fostering resilience, upholding rights, and nurturing respectful

relationships.

This program'’s objective is to promote resilience, ensure rights are respected, and encourage respectful behaviour
within the educational environment. The sessions took place in small group settings, separate from regular class

hours.

This term’s focal point was emotional literacy, which involves the capacity to comprehend one’s own emotions as

well as those of others.
The implemented activities were designed to help our students acquire skills in:

e Understanding, expressing, and regulating their emotions
e Developing empathy

e Respond appropriately to the emotions of others

[Ms. Adiilah Raheman - Coordinator]
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Health and safety measures will be regularly reviewed in line with the updated advice from
the Department of Health and Independent Schools Victoria. All staff, parents and carers are
required to read and implement the content of this Directive for their safety and the safety of
others.

Student Attendance

Students who are required to isolate should be supported in the same way as students with an
extended absence due to illness or injury, with learning materials provided to support their
continued learning through Schoolbox and the Weekly Work Schedule.

Online Classes for Students Enrolled in VCE Units 1-4 While in Isolation

A student who is in isolation and is enrolled in a Unit 1, 2, 3 or 4 subject will be permitted to
join live-streamed classes for these units remotely if the student is well enough to participate.
This includes Year 10 students who are enrolled in the Year 10 VCE Accelerated Program.
Teachers of these units are requested to run their classes in a hybrid manner via MS Teams,
only if they are informed of a student in their ¢lass who is in isolation. No other levels /
reasons are approved to run classes remotely.

Rapid Antigen Testing
It is recommended that rapid antigen tests (RATs) are used by students and staff:
¢ If you have symptoms of COVID-19 infection, no matter how mild

e If you are a household or close contact of someone who has COVID-19
e If you are a social contact of someone who has COVID-19.

Where a student displays symptoms, they will be referred to the school nurse or their
representative to have a rapid antigen test administered.

Reporting a positive test result

Students (or their parents) are advised to email the relevant Form Teacher to inform them
about the positive test result. This is necessary to include the reason of the student’s absence
in the school’s attendance register.

Staff must report a positive result to the school’s Daily Organisor on the day they receive a
positive test result.




Positive Case Isolation Requirement as per School Policy & Government
Recommendations

Students

As per the school’s policy and the Department of Health guidelines, a student
who tests positive must isolate at home for a minimum period of 5 days.

If they are asymptomatic on day 6, they may return to school, otherwise they should remain at
home until symptoms are resolved.

Parents of students who are symptomatic will be asked to collect their child from school and
to keep them home until they are no longer symptomatic.

Staff

A staff member who tests positive must isolate for 5 days. However, if the staff member is
asvmptomatic and is fit to work, they may attend to school provided the following conditions
are adhered to:

1. Inform the Daily Organiser on the day they test positive.

2. Wear a K95 facemask on school premises during teaching and non-teaching periods
for a minimum period of 5 days from the date they tested positive.

3. Always maintain physical distance between students and staff.

4. Avoid public spaces, including staff tea rooms, PDs / meetings, the mosque, etc.

Teaching staff who test positive to COVID-19 will be able to access 5 days paid leave from
their Other Purpose Leave [OPL] without a medical certificate. This is in addition to their 10
days of Personal Leave.

Management of Suspected Cases of Covid-19 in Schools

A “suspected’ or ‘symptomatic’ case means a person who displays any COVID-19
symptoms.

The staff member or student who is symptomatic will be asked to undergo testing for COVID-
19. Parents of students who are symptomatic will be asked to collect their child from school
and to keep them home until they are no longer symptomatic.

A staff member who tests positive will be asked to return home immediately.

Isolation

A staff member who observes an ill student or is informed by a student about their
symptoms must contact the school nurse to accompany the student to the Sick Bay and
to contact their parent for immediate pick up. If the nurse is not available, the staff
member attending to the ill student must observe all PPE protocols.

Face Masks

In accordance with our school’s risk management plan and as per the recommendation received
from the Department of Health, staff and students who wish to wear a face mask will be
supported to do so.

The Department of Health recommends that masks should be worn by a person who is a close
contact of someone who has tested positive for COVID-19 when leaving home.

Additionally, the Department of Health recommends that masks should be worn by a person
who has COVID-19 for 7 days after a positive test when they need to leave home.

Infection prevention and control

= All staff, students and visitors to schools should practise good hand hygiene,
particularly on arrival to school, before and after eating, after blowing their nose,
coughing, sneezing or using the toilet. Staff should direct or supervise young students
where required.




Air Purifiers
All classrooms have been fitted with air-purifiers.

Form teachers are responsible to:

1. switch the air-purifiers on i the moming during form time; and
2. open the windows of the classroom.

The last period teacher is responsible to switch the purifiers off after student dismissal and
close the windows.

For information about maximising ventilation in schools, including the appropriate use and

placement of air purifiers, please see the Department’s Ventilation and Air Purification policy

and the How to use an air purifier fact sheet.

Hand Hygiene

= Hand sanitisers are located around the school buildings for the easy access of students
and staft.

= Posters have been placed around the school reminding students and staff of
recommended hygiene practices.

= Sharing of food is not permitted.
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CHILD SAFETY POLICY

Statement of Commitment to Child Safety

Darul Ulum College is committed to promoting the wellbeing of students and protecting them from
abuse by fostering and creating environments where children feel safe and welcomed.

We promote the virtue of maintaining respectful relationships between students and their peers and
between students and adults. This is reinforced when all parties are informed of their rights and
equally conscious of their duties and obligations towards others.

We have no tolerance of child abuse or discrimination and are committed to apply measures to
identify and manage risks of harm to our students in the school environment.

Students are informed about the various means available for them to voice their concerns and when a
concern is raised, it is taken seriously and responded to accordingly.

Promotion of student wellbeing and protecting children from harm is a shared responsibility between
the community and staff of the school as all children have a right to feel safe and protected from all
forms of abuse and is inherent to our faith and tradition. All members of the school community,
including staff, parents, guardians, volunteers, students on placements and contractors share a legal
and moral responsibility to protect children from abuse and to respond to incidents involving the
abuse and/or neglect of children.

This policy must be read in conjunction with the Complaints Management and Procedures Policy,
Code of Conduct for Staff and Others Who Interact with Students, Child Safety Risk Management
Policy, Critical Incident Policy, Duty of Care Policy, Protecting Children: Mandatory Reporting
of Child Abuse Policy, Staff Guidelines for Safe and Responsible Use of Web Tools and
Electronic Publishing and Virtual Classes Staff Code of Conduct Policy.

In line with the College’s vision which promotes a child safe school environment, these policies
demonstrate our commitment to creating and maintaining a child safe school.

This policy provides an overview of our school’s approach in implementing Ministerial

Order No 1359 - Implementing the Child Safety Standards - Managing the risk of child
abuse in schools and school boarding premises which details out how the Victorian Child Safe
Standards apply in school environments.




In summary, the new Victorian Child Safe Standards are:
Child Safe Standard 1: Organisations establish a culturally safe environment in which the diverse
and unique identities and experiences of Aboriginal children and young people are respected and

valued.

Child Safe Standard 2: Child safety and wellbeing is embedded in organisational leadership,
governance and culture.

Child Safe Standard 3: Children and young people are empowered about their rights, participate
in decisions affecting them and are taken seriously.

Child Safe Standard 4: Families and communities are informed and involved in promoting child
safety and wellbeing.

Child Safe Standard 5: Equity is upheld and diverse needs respected in policy and practice.

Child Safe Standard 6: People working with children and young people are suitable and
supported to reflect child safety and wellbeing values in practice.

Child Safe Standard 7: Processes for complaints and concerns are child focused.

Child Safe Standard 8: Staff and volunteers are equipped with the knowledge, skills and
awareness to keep children and young people safe through ongoing education and training.

Child Safe Standard 9: Physical and online environments promote safety and wellbeing while
minimising the opportunity for children and young people to be harmed.

Child Safe Standard 10: Implementation of the Child Safe Standards is regularly reviewed and
improved.

Child Safe Standard 11: Policies and procedures document how the organisation is safe for
children and young people.

Roles and Responsibilities
Board of Directors

Consistent with school’s Risk Management Matrix and child safe policies, members of the Board
of Directors will:

= ensure that child safe standards and student wellbeing will be one of the core agenda items
discussed in the Board’s Annual General Meeting and meetings of the Management
Committee as deemed necessary;

= undertake annual training on child safety matters and student wellbeing at the school;

= review the school’s Child Safe Matrix annually at a minimum or as deemed necessary to
identify and mitigate child safety and wellbeing risks based on the feedback provided by the
Secretary to the Board / Executive Principal and/or Principal;

= ensure sufficient resource are in place to facilitate the effective implementation of child safe
policies;

=  promote and champion a child safe culture within the school (where applicable) and with
the broader school community;

= approve relevant updates to all child safe policies, including the Code of Conduct for Staff
and Others who Interact with Students; and

= ensure all recruitment procedures and processes are consistent with child safe measures and
policies.

School Leadership Team

Our senior leadership staff comprising of the Executive Principal, Principal, Heads of School
(where applicable) and members of the Policy Committee, are responsible to develop and update
all policies pertaining to child safety, and to ensure complete implementation of policies is
maintained and reviewed in accordance with Ministerial Order 1359.

The Executive Principal, Principal and Heads of School are responsible to ensure that the Child
Safety Policy, including the mandatory reporting requirements and Code of Conduct for Staff and
Others who Interact with Students are effectively implemented in the school and that adequate
response to a disclosure of suspected child abuse takes place in a timely manner as per the
procedures outlined in the Protecting Children: Mandatory Reporting of Child Abuse Policy.

To achieve the above outcome, the leadership team will:

= develop, update and review child safe policies and practices as deemed necessary,

=  monitor the implementation of policies and procedures and address any shortcomings in a
timely manner;

=  be positive role models by facilitating and promoting participation of all stake holders and
by ensuring the diverse needs of students are attended to;

= conduct or facilitate termly professional learning opportunities for staff to keep abreast with
child safe and wellbeing policies and ensure staff are not discouraged from reporting an
allegation of child abuse to relevant authorities;




= address child safe issues and topics with the broader community during the annual parent
information sessions;

= facilitate the publication of child safe policies to the school’s website;

= facilitate appropriate strategies and platforms that promote student empowerment and
participation;

= facilitate for child safe topics to be included in the school’s newsletter on a regular basis;

= facilitate for the delivery of child safe topics / policies and respectful relationships during
student orientation sessions;

= display child safety posters and material in prominent locations around the school and in
age-appropriate language; and

= facilitate the means and resources for students to raise any concerns, complaints and/or
suggestions in a student friendly / age-appropriate manner.

School Staff and Volunteers

Our staff members and volunteers are expected to be proactive in ensuring child safety
requirements are met by:

= adhering to the Code of Conduct for Staff and Others who Interact with Students, with
special consideration given to the section titled Relationship with Students, along in
addition to other child safe school policies;

= attending regular professional development sessions and training to gain a better
understanding of the child safe requirements and policies; and learning about how to
identify signs / symptoms of abuse, the key risk indicators of abuse and how to raise
concerns with the senior leadership team as per the Protecting Children: Mandatory
Reporting of Child Abuse Policy; and

= by following the Four Critical Actions for Schools.

Child Safety Risk Management

In accordance with our school’s Child Safety Risk Management Policy, we attempt to identify and
manage child safety in our physical and online environments. This includes identifying and
managing risks in the school, during excursions, incursions, camps and the online environment.

This process is managed through our Child Safety Risk Management Matrix which identifies the
risk causes and consequences, existing controls, current risk assessment with current controls and
actions to be taken for risks requiring further treatment. The senior leadership team comprising of
the Executive Principal, Principal and Heads of School are responsible for reviewing the Child
Safety Risk Management Matrix at least once annually and will update the risk management
strategies as deemed necessary.

Creating a Culturally Safe Environment

Consistent with our school’s Vision Statement, we are committed to creating a culturally safe
environment in which all students, and particularly students of an Aboriginal background feel safe,
respected and valued.

In acknowledging the importance of being acquainted with the Aboriginal culture, our annual staff
induction programs will address this topic to create awareness and appreciation towards the
Aboriginal culture and its relevance to the safety of Aboriginal children and young people.
Students will also be educated about the Aboriginal culture through the designed curriculum to
appreciate their strengths and wellbeing,.

The school will create opportunities for First Nations Australian students and their families by
encouraging their participation in the school and enabling them to voice their opinions.

As a school comprising of students who come from a wide range of cultural backgrounds, we
celebrate our cultural diversity by training students and staff about the importance of respecting
one another and appreciating our cultural differences. This is reinforced by the many sacred texts
and traditions that establish this concept.

The school has zero tolerance towards any form of racism. This is stipulated in the Code of
Conduct for Staff and Others who Interact with Students, the Code of Conduct for Students, the
Student Behaviour Management Policy and the Bullving Prevention Policy.

Our Student Behaviour Management Policy is based on four primary domains:

Fostering and Cultivating Ethical and Positive Behaviours and Relationships
Identification of Unacceptable Behaviours

Measures and Strategies for Restorative Practices

Consequences and Subsequent Responsive Measures
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The school also adopts a four- phase approach to bullying which includes primary prevention,
early intervention, intervention and post violation. Consequences for inappropriate behaviour will
be issued as per the guidelines stipulated in the Student Behaviour Management Policy and as
deemed appropriate by the Discipline Committee.

Empowerment of Students

As a college, we recognise the importance of gauging students’ interests and parental involvement
during the students’ educational journey at the school. To create a sense of belongingness and to
promote student wellbeing, we create opportunities for students and their parents to participate and
contribute to our school’s child safety measures and practices.




This is achieved by:

= training staff on themes and concepts pertaining to respectful relationships and restorative
practices;

= encouraging students to establish friendships with each other and facilitating this by
expecting teachers and vear level coordinators to identify and intervene when a student is
often observed on their own,

= establishing a Student Representative Council as a body to voice students’ concerns and
suggestions;

= encouraging students to provide suggestions to relevant school personnel in-person or by
using the Suggestion Boxes;

= seeking students’ feedback on child safety through school surveys;

= educating students about their rights and responsibilities that are outlined in the Student
Code of Conduct;

= educating students on how to report any concerns through student orientation sessions and
through posters displayved in prominent locations across the school;

= senior leadership and staff are trained to prioritise attending to cases related to child safety;
and

= genior leadership holds student forums to listen to their concerns or suggestions
periodically or on a need basis.

Family Engagement

Our school recognises the importance of parental engagement and affirms that families partner in the
shared privilege and responsibility for children and young people’s faith formation, learning, safety
and wellbeing.

This is achieved by:

= creating opportunities to ensure that members of the school community are adequately
informed about the school's operations and governance relating to child safety and
wellbeing;

=  publishing our child safe policies on the school’s website;

=  providing parents the option of seeking translated policies if and when required;

= addressing child safe policies in parent information sessions;

= alerting parents of any updates to child safe policies through the school’s newsletter;

=  geeking parents’ feedback and input on child safety through school surveys;

= informing parents on how to raise concerns or report abuse in reference to the child safe
policies available on our website, or by attending the school in person, by seeking a
meeting with senior leadership or by emailing info@dulum.vic.edu.au

Diversity and Equity

As a school, we are committed to ensuring that equity is upheld and that students are not
discriminated against.

Our Code of Conduct for Staff and Others wo Interact with Students stipulates the requirement of
knowing our learners and how they learn, respect individual differences and cater for individual
abilities.

There is no tolerance for any form of labelling of children or use of discrimination or acts of
prejudice based on colour, origin, background, ethnicity, gender, appearance or disability.

This implies paying due attention and care to the needs of all students, especially students identified
as being vulnerable or requiring additional needs.

This is achieved by ensuring that we communicate that discrimination and bullying are not tolerated
— if incidents of bullying or discrimination occur, the incident will be addressed in line with school’s
Code of Conduct for Stafl and Others who Interact with Student and the Student Behaviour
Management Policy.

While all staff are required to cater for vulnerable students, members of the school’s Student
Wellbeing Department will frequently check in with vulnerable students and their families to
confirm their needs are being met. Students who are at risk of social isolation will be offered
buddying and/or mentoring by nominated students.

Recruitment: Suitable Staff and Volunteers

QOur recruitment process is underpinned by practices and protocols that ensure utmost importance and
attention is given to child safety.

This process includes seeking the applicant’s Working with Children clearance, or the Victorian
Institute of teaching registration.

Thereafter, we collect and record the following:
= proof of applicant’s identity;
= proof of professional qualifications; and
= references that confirm the applicant’s suitability to the role

All records are retained by the HR Department in a secure location.

Staff Induction

Successful applicants are required to attend the Staff Induction Program to acquaint themselves with
school policies and expectations.




The focal points of the Staft Induction Program include the following:

= Code of Conduct for Staff and Others who Interact with Students;

= Staff Guidelines for Safe and Responsible Use of Web Tools and Electronic Publishing;
= Child Safety Policy;

= Protecting Children: Mandatory Reporting of Child Abuse Policy;

= overview of the Student Behaviour Management Policy;

=  Duty of Care Policy;

= Critical Incident Policy;

= Teacher Duties and Responsibilities Policy; and

= other pertinent policies as deemed appropriate by management.

Ongoing Supervision and Staff Management

Newly appointed staff will be assigned a mentor for a period of one school year to guide them with
pertinent policies school expectations, with particular attention give to child safety.

The leadership team will closely monitor the performance of staff in relation to child safety matters
and will in intervene in a timely manner if any concern is raised or observed in this regard. The
consequence will be determined in accordance with the nature of the breach by the Executive
Principal.

Performance Reviews will be initiated by the relevant Heads of School and/or Principal as deemed
appropriate or necessary.

Complaints Processes

All individuals associated with the school, including Board of Directors, staff, parents, students and
the school community are frequently reminded and encouraged about the importance of raising a
concern or a complaint and the consequences of failing to report. Reporters are assured that no
adverse action will be held against them in any way or form and are informed about the
consequences of failing to report cases of child abuse.

Students are educated about the processes to raise a concern or lodge a complaint during the annual
student orientation sessions, the posters displayed in prominent locations across the school with
visuals and age-appropriate language, the ongoing reminders during morming assemblies and the
periodical reminders delivered in class by the form teachers.

Staff, parents, volunteers and the community are informed about and required to follow the
procedures outlined in the Protecting Children: Mandatory Reporting of Child Abuse Policy. All
school staff have been informed about the course of action to be taken upon receiving any immediate
concerns pertaining to the safety of children and the school will implement the Four Critical Actions
for complaints and concerns relating to adult behaviour towards a child and the Four Critical
Actions: Student Sexual Offending for complaints and concerns relating to sexual offending.

Child Safety Knowledge, Skills and Awareness

In order to build a deeper understanding of the child safe policies and expectations, the Board of
Directors, all staff, including non-teaching staft, will at least attend an annual training session which
addresses the roles and responsibilities of all personnel associated with the school in relation to child
safety and their legal obligations in accordance with the Child Safe Standards and Ministerial Order
No. 1339.

The Board of Directors will receive appropriate and training and guidance about:

= individual and collective obligations and responsibilities for implementing the Child Safe
Standards and managing the risk of child abuse;

= child safety and wellbeing risks in the school environment; and

= the child safety policies, procedures and practices of the school.

Staff and all individuals engaged with child-connected work will receive annual training and
guidance on child safety that includes:

= the Child Safety and Wellbeing Policy;

= the Code of Conduct for Staff and Others who Interact with Children;

= the school’s procedures for responding to complaints and concerns relating to child abuse;

= recognising indicators of child harm including harm caused by other children, students, or
adults (including family violence);

= responding effectively to issues of child safety and wellbeing and supporting colleagues who
disclose harm;

= building culturally safe environments;

= information sharing and recordkeeping processes and obligations; and

= how to identify and mitigate child safety and wellbeing risks in physical and online
environments without compromising a child or student’s right to privacy, access to
information, social connections and learning opportunities.

To eliminate any ambiguity of obligations with respect to child safety, the Board of Directors, all
staff, including volunteers, casual staff and student teachers will be required to read and sign the
Code of Conduct for Staff and Others who Interact with Students annually. This will usually take
place in the beginning of term one or upon employment of new staff members or placement of a
student.

Review of Child Safety Practices

The school has processes in place to ensure child safety policies are drafted, reviewed, and endorsed
by the governing authority.

The school’s Policy Committee will:

= review and evaluate child safe policies every two years, unless an earlier review is required,
based on relevant input received from staff, students and families;




’ ® nitiate areview of child safety and wellbeing policies and practices subsedquent to any child ‘

,/ safety incident and improvements are putin place where applicable; \\

’,/ ®»  analyse complaints and safety incidents to better inform policy and practice; and \\‘
»  share relevant findings of analysed incidents and review outcomes with staff, students and the

’// school’s community. \\‘

’ Hote: If wou require this policy in alanguage other than English, please contact the school ‘
,/ reception \\




